ΚΕΝΕΣ ΘΕΣΕΙΣ ΣΤΗΝ ΚΟΙΝΟΠΟΛΙΤΕΙΑ 
Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση της Γραμματείας της Κοινοπολιτείας αναφορικά με την πλήρωση δύο κενών θέσεων:
	1.
Job Title:           Economic Adviser
Division:            Economic Affairs Division                      

Grade:                F
                    

	Reports To:
	Head of Section: International Trade and Regional                          Co-operation Section  



	Deadline for application:
	24th April 2011


General Information

The Economic Affairs Division is responsible for the Secretariat’s programmes on national and international economic issues and, with other divisions, for assisting member countries to improve economic policy-making, management and governance. 

The International Trade and Regional Co-operation Section undertakes work directed towards: promoting common policy approaches and actions that aim at fostering international trade, taking account of the special requirements of developing member countries;  enhancing member governments’ capacity to adapt and develop trade policies in tune with changes in the international trade system;  helping institutions in member countries to formulate and implement trade and development policies for export of goods and services; prompting effective national and regional strategies and approaches to regional and multilateral trade co-operation;  and providing policy advice and other forms of assistance in support of regional integration involving Commonwealth countries.  The Section’s activities include support to enhance the effectiveness of its developing member country members in the international and regional trading systems and facilitating dialogue in support of the adoption at pro-development positions and policies that accommodate national priorities. In addition, it contributes to the Division’s work on general economic development issues.

Job summary

Reporting to the Head of the International Trade and Regional Co-operation Section, the Economic Adviser will conduct the monitoring and analysis of trade developments, formulate advice and recommendations for member governments and design and implement Commonwealth trade programmes, activities and initiatives.  

Task description

The post holder will:
· Monitor, analyse and report on those WTO negotiations, decision making processes and other developments in the multilateral trading system that are particularly relevant to Commonwealth LDCs,  small states and other developing country members;

· Work with and provide advice to member governments and regional organisations on strategies, and programmes for the more effective and beneficial participation of LDCs, small economies and other vulnerable Commonwealth States in the global trading system

· Collaborate in the implementation of Commonwealth Secretariat Programmes for the fuller participation in trade and trade policy making of vulnerable groups in particular women. Also support the Secretariat’s campaign for the mainstreaming of gender concerns in trade policy making and management. 

· Prepare and, or as required, contribute to the preparation and delivery of written and oral reports, papers and briefings; and prepare and contribute to speeches and briefs for Managers; and

· Undertake research on designated trade policy issues and assist in the production of high quality proposals, briefs, studies etc that; enhance the understanding of Commonwealth developing countries interests and concerns in the multilateral trading system; 

· Coordinate and assist in preparations for and servicing of meetings, workshops and seminars organised by the Economic Affairs Division by assisting with the preparation of documentation and reports and assisting with the logistical aspects.
· Assist in the selection and contracting of external research and technical assistance experts, including the Geneva-based Commonwealth Secretariat Trade Advisor, and monitor, evaluate, vet and edit their work.
· Represent the Section and organisation at internal and external meetings, conferences, seminars and workshops as and when required;

· Perform any other relevant duties as may be required from time to time by the Head of Section or the Director.  

Person specification

Education:
Essential:
A Post-Graduate degree in either, Economics, Commercial Policy or a relevant Post-Graduate field

Desirable: 
Ph.D in Economics, Commercial Policy or relevant field

Experience

Essential: 
The candidate must be very familiar with WTO rules and processes and the functioning of the global trade regulatory system and possess at least seven years experience in trade policy formulation and management, commercial representation, management of technical assistance projects and has undertaken extensive high quality research in those areas; 

Salary on appointment is £56,552 per annum gross, subject to deductions of National Insurance contributions and Commonwealth Secretariat internal income tax paid at UK income tax rates. 
	2.

Job title:

Head of Health 
	 Division:

 Health Section 

  Social Transformation Programmes Division
	Grade:

E  

	Reports to:    Director, Social Transformation Programmes Division



	Deadline for application: 26 April 2011


General information

The Social Transformation Programmes Division (STPD) is one of 11 specialist divisions in the Secretariat and consists of three Sections: Health, Education, and Gender. The Health Section documents good practice in the Commonwealth and brokers partnerships with international, Commonwealth, regional, bilateral, civil society organisations and the private sector to enhance the capacity and impact of the Health Programme. 

The work of the Health Section is oriented around four (4) strategic pillars: a) conducting high-level advocacy, b) producing and disseminating knowledge, c) developing partnerships, and d) resource mobilisation.  These provide the basis for the work in specific health areas, which at present include, the MDGS, non-communicable diseases, health system and workforce issues and e-health.  While the health areas are subject to change, as demanded by global context, the modus operandi of the Section reflects the core comparative advantages of the Secretariat.

Job Summary

As a member of STPD’s Senior Management Team, the Head of Health Section provides leadership and strategic direction to the Health Programme, overseeing annual planning, personnel and financial management, and supports efforts to increase the coherence and efficiency of the Division’s outputs. Under the 2009-2012 Health Section Strategic Plan, this requires the Head to oversee the development of a work programme focused on delivering clear outcomes, based on a rigorous programme of wok.

The Head of Health is expected to develop and maintain a network of partners from a range of organisations and work closely with other Divisions within the Secretariat. The post holder needs a combination of expertise in health and development, strong leadership and managerial skills and experience in interacting at a senior level including exposure to global negotiations.

Task Description

The Head of Health Section will:

· Provide leadership and strategic direction to the Secretariat’s Health Programme to meet the health-related objectives of the Strategic Plan 2009-12.
· Develop strategic and operational plans and budgets for the Health Programme, co-ordinate and monitor programme quality and workflow, prepare and deliver programme reports.

· Provide technical oversight to the work of the Health Section staff to maximise the technical and operational effectiveness and impact of the Secretariat’s work.

· Develop and expand systems for monitoring achievement of performance targets 

· Supervise the development and dissemination of briefs and reports which support advocacy efforts. 
· Co-ordinate the annual meeting of Health Ministers (CHMM). 
· Build partnerships and maintain a close working relationship with senior officials in Commonwealth countries, multi/bilateral, regional and civil society organisations, professional associations, private sector and the Commonwealth Advisory Committee on Health (CACH).
· Represent the Division and profile the Secretariat’s Health work at international and Commonwealth conferences, seminars, workshops and other public fora, as required.

· Line manage staff in the Health Section and supervise the recruitment of new staff, to ensure that Health Programme targets are met and best practice is followed on staff development.

· Ensure efficient management of the finances of the Health Section in line with Commonwealth Secretariat financial guidelines. 

· As a member of the STPD Senior Management Team, deputise as needed for the Director and undertake tasks requested by the Director. 

Person specification

Education and experience
· A post-graduate degree in a relevant field, such as public health, health management or a related health science. 

· Extensive senior management experience in the development and implementation of health policies and programmes at regional or international levels, including exposure of working in a developing country.

· Experience in high-level advocacy at all levels.

· Proven record of effective people management skills in a governmental or inter-governmental organisation.

Desirable
· Experience of working specifically on any of the following: health financing, HIV and AIDS, maternal and child health, health systems strengthening human resources for health, non-communicable diseases, e-health.

· Experience of raising extra-budgetary resources.

· Track Record of publication

Salary on appointment for British citizens or UK residents is £65112 p/a and for overseas recruited staff is £41975 p.a.  The difference in the scale in respect of overseas recruited staff reflects their non-liability for Commonwealth Secretariat internal income tax (paid at UK income tax rates) and the payment of expatriation or other allowances. 

Application
You can apply, either online (E-mail: HQ-Recruitment@commonwealth.int), ensuring you quote the correct vacancy number, or to our HQ-Recruitment address:

Human Resources Section
Marlborough House  Pall Mall  London SW1Y 5HX

United Kingdom
Please ensure that you submit your curriculum vitae together with a covering letter setting out your experience and skills in relation to the person specification, competencies and other requirements for the post.  Please ensure that you complete the Monitoring Form and return with your application.

More information can be obtained at www.thecommonwealth.org
Οι ενδιαφερόμενοι μπορούν να εξασφαλίσουν το Monitoring Form από τα κατά τόπους Επαρχιακά Γραφεία Εργασίας ή μέσω του  Internet (www.thecommonwealth.org).
